
 

Request for Services 
Multimedia and Communications Consultant  
Availability:  Part-time on an as-needed basis 
   Approximately 10-20 hours/month 
Location:  Offsite/Virtual  
   If locally-based, may be some on-campus work 
Term:   Indefinite 
Starting Date: As soon as possible, to be negotiated 
Renumeration: Hourly, to be negotiated 
 

The Pearson College UWC (www.pearsoncollege.ca) Communications team is looking 
for an enthusiastic, talented individual to work with us on an occasional basis. Tasks 
may encompass web content creation, web development, social media creation, video 
and sound production and editing and potentially some marketing and writing initiatives. 
Work is virtual but locally based contractors may be offered some on-campus 
opportunities. 

The two-person Communications team handles external, stakeholder and internal 
communications working with colleagues across campus and around the globe in 
conjunction with UWC International. We produce fresh posts daily, manage and create 
web content for main College site and allied microsites, publish a monthly e-newsletter, 
create and publish online and print periodicals and offer strategic communications and 
marketing support.  

This is a part time, independent contractor role that would suit an individual who is a fast 
learner, values flexibility in their workday and understands, or is willing to learn about, 
the College’s unique role as an independent, non-profit, international school. The 
minimum number of hours worked monthly is negotiable but total hours will vary from 
month to month. 

Pearson’s is a non-profit, charitably registered school southwest of Victoria, located 
along Pedder Bay on the unceded territory of the Sc’ianew First Nation. Each year 200 
students (16-19) from up to 160 countries live, learn and grow together over a two-year 
curriculum at Pearson, one of 18 United World Colleges around the world and the only 
one in Canada.  

 

What you offer: 

http://www.pearsoncollege.ca/


 
Web Content Creation & Occasional Web Maintenance/Development  

• Create/update timely, engaging, creative and factual copy and visual content for 
www.pearsoncollege.ca and allied sites as needed. 

• As needed, review site content and presentation and recommend/implement solutions or 
updates. 

• Work with Communications, Pearson IT, website host to troubleshoot and resolve issues 
as needed. 

Social Media  

• As needed, research and create engaging social media posts (including visuals, 
graphics and copy) on several platforms tailored to different audiences. 

• Creatively highlight College-associated events which may include contacting alumni, 
students, faculty members houseparents and campus community members.   

• If needed, monitor and analyze usage and trends to ensure consistent improvement.  
• Platforms include Facebook, Instagram, Twitter, YouTube, LinkedIn, Flickr. 
• Occasional monitoring of social media for reputation/brand management may be 

required. 

Video & Photo Creation/Editing  

• Conceive, create, edit and post effective online video material to support College 
campaigns and interests.  

• Take and post still photographs to College digital platforms and print material.  
• If needed, consult with and work with students, faculty members and others on photo 

and video projects.  

Graphic Design (online & print)   

• As needed, provide design services to support various initiatives primarily using Adobe 
and InDesign platforms. (Includes PowerPoints, booklets, pamphlets, 
marketing/advertising material, PDFs, event/media kits, fact sheets, slideshows, 
invitations, greeting cards, postcards, etc.).   

Writing & Storytelling Skills 

• As needed, research, interview and write a written material ranging from photo captions 
to engaging social media clips to video scripts to sections of longer publications to 
marketing pieces/ad copy to media pitches and more.  

• Create/adapt written material for different platforms and audiences. 

Event Support  

• Create and/or edit video pieces for virtual and in-person events (interviews and B-roll). 
• Potentially provide on-site or remote support (video, still photography, visuals, 

livestreaming, etc.) for College and off-campus events. 

Digital & Print Publications  

• As needed, design and potentially assist in researching, writing and editing material for a 
variety of publications 

http://www.pearsoncollege.ca/
http://www.pearsoncollege.ca/


 

What we’re looking for: 
• Considerable experience using WordPress CMS platforms in a professional setting. 
• Experience in sourcing and creating engaging and interactive posts for social media 

platforms noted above. 
• Considerable experience using Adobe suite tools, online newsletter products (Pearson 

uses Cyberimpact and MailChimp) and survey tools. 
• Enhanced graphic design skills. 
• Video production/editing experience; podcast production/editing experience. 
• Experience and competency with MS Office suite tools. 
• Good writing, editing and organizational skills. 
• A positive, flexible approach and ethical standards. 
• Experience in education/international education settings an asset. 
• If applicable, able to successfully pass a Criminal Record Check. 

 

What we offer you: 
• Flexibility to work at home or wherever you wish. 
• A great way to supplement your income. 
• The chance to become involved with one of Canada’s most unique international, 

independent schools that is part of a worldwide movement committed to making 
education a force to unite people, nations and cultures for peace and a sustainable 
future. 

• The opportunity to work with seasoned communications professionals in a small shop. 

Questions? 
• Email bgeary@pearsoncollege.ca and we’ll get back to you as quickly as we can. 

 

mailto:bgeary@pearsoncollege.ca

